COMO CONFIGURAR MI CUENTA

Hyd SA.
EN MICROSOFT OUTLOOK

1. File > Info > Account Information > Add Account

File: Home Send / Receive Folder View Add-Ins

R Save As .
Account Information

Info :w IMAP/SMTP i
I g Add Account I
Open

-

Bant _ Account Settings
;_;LH Modify settings for this account and configure additional
Help =i connections.
Account
=] Options Settings -
B9 Exit
' Mailbox Cleanup
_\-_\}; Manage the size of your mailbox by emptying Deleted Items and
’ archiving.
Cleanup
Tools~

2. Seleccionamos la opcion “Manually configure server settings or additional server types.”

Add Mew Account Ié]

Auto Account Setup
Connect to other server types.

) E-mail Account

(") Text Messaging (SMS)

< Back Mext = ] [ Cancel

Next.



3. Seleccionamos Internet E-mail.

Add New Account

Choose Service

() Microsoft Exchange or compatible service

(7) Text Messaging (SMS)
Connect to a mobile messaging service.

Connect to POP or IMAP server to send and receive e-mail messages.

Connect and access e-mail messages, calendar, contacts, faxes and voice mai messages.

< Back ][ Mext = ][ Cancel

4. Ingresamos la informacion correspondiente a nuestro servidor.

-
Add New Account

Internet E-mail Settings

User Information

Your Name: Ejemplo

E-mail Address: ejemplo@ejemplo. com
Server Information

Account Type: POP3 [,j
Incoming mail server: pop.ejemplo.com
Qutgoing mai server (SMTP):  smtp.ejemplo.com

Logon Information

e ejemplo@ejemplo.com
Password:

[V] Remember password
[ | Reguire logon using Secure Password Authentication (SPA)

Each of these settings are required to get your e-mai account working,

Test Account Settings
After filing out the information on this screen, we

recommend you test your account by dicking the button
below. (Requires network connection)

Test Account Settings ...

[V] Test Account Settings by dicking the Next button
Deliver new messages to:

@ New Outiook Data File
Existing Outlook Data File

More Settings ...

|

[<§adt ][uext>][Camd

]

Nombre: Escribimos nuestro nombre.
E-mail: Nuestro correo electrénico
Account Type: POP

Servidor entrante: pop.[dominio] ej: pop.ejemplo.com

Servidor de salida: smtp.[dominio] ej: smtp.ejemplo.com

Username: Nuestro correo electrénico
Password. %k sk %k %k %k %k %k k




5. Seleccionamos More Settings

-
Add New Account &

Internet E-mail Settings
Each of these settings are required to get your e-mai account working,

User Information Test Account Settings

Your Name: Ejemplo After filing out the information on this screen, we
recommend you test your account by dicking the button

E-mail Address: ejemplo @ejemplo.com below. (Requires network connection)

Server Information

Account Type: POP3 [+

Incoming mail server: pop.ejemplo.com [} Test Account Settings by diddng the Next button
Deliver new messages to:

Qutgoing mad server (SMTP): | smtp.ejemplo.com

_ (@ New Outlook Data File

Logon Information ) Existing Outiook Data File

User Name: ejemplo @ejemplo.com e — Browse

Password: p—

[7]Remember password
["|Reguire logon using Secure Password Authentication (SPA)
[ <esk J[Chext> ] [ concel ]

6. Seleccionamos la pestafia Outgoing server y marcamos la opcién: My outgoing server requires
authentication.

Internet E-mail Settings M

Outgoing Server IConnech'on J\dvancedl

Leg on using
User Mame: | | i
Passwiord: | |
| Remember password M
I Reguire Secure Passward Authentication (SPA)
[ () Log on to incoming mail server before sending mail

ok || cancel




Ahora, seleccionamos la pestafia Advanced y verificamos que la configuracion este igual en a la
de la imagen.

Internet E-mail Setti

General I Deleted Items
Cutgeing Server | Advanced

Server Port Numbers

Incoming server (IMAF): 110 Use Defaults
Use the following type of encrypted connection:

Outgoing server (SMTF): | 25

Use the following type of encrypted connection:

Server Timeouts
Short 0 Llong 1minute

Folders

Root folder path:

Ok > Next >Finish.



